[MPHHSTO

Ha o0uiem COGpﬂHHH TPYJOBOro KoJijIeKTHBA

[Tpotokon Ne

YTBEPAKIAEHO

npukazom MBJI0Y

; «/lercknit can Ne3 «Jlamapay

oT@>_L2g 2020 c.Alixa a I'posuenckoro
MYH HOro paifoHay

9.P.2neMyp3aesa

Ao gy P9 202pr.

INOJIO)KEHUE

OB 3AIIUTE MEPCOHAJIbHBIX JAAHHBIX PABOTHUKOB

MYHHUUMIIAJBHOIO BIOJ)KETHOT'O
lIOH.lKOJIbHQFO OBPA3OBATEJBHOI' O YYPEXJIEHU S
«IETCKHAU CAI Ne 3 «JIAMAPA» C.AIIXAH-KAJIA




|. O61mue nosio:xkeHust

1.1. Lenbto nannoro IlonoxkeHus SIBIAETCA 3alUATA MEPCOHANBHBIX TAHHBIX
pabOTHMKOB OT HECAHKIMOHMPOBAHHOTO  JOCTYIa, HEMNPaBOMEPHOTO  HX
WCMOJIb30BAHUS WIIH YTPATHL.

1.2. Hacrosimee Ilonokenne pa3paboTaHO Ha OCHOBAaHUU CTaTeH
Koncturynuun PO, Tpynosoro koaekca PO, Kogekca PO 06 aaMuHUCTpaTUBHBIX
IpaBoHapyleHusax, ['paxnanckoro koxekca P®D, VYrososHoro kounexca PO, a
takke DenepanpHoro 3akoHa "OO wHbopManmu, uUHGOPMATHU3ALMU U 3aIIUTE
uHpopmarun".

1.3. TlepcoHanbHBIE JaHHBIE OTHOCSTCS K KAaTerOpUU KOH(UIICHIIMATBHOM
uHdopmanuu. Pexxum KoHDUICHIIMATEHOCTH MEPCOHANIBHBIX JAHHBIX CHUMAETCS B
city4asix 00€3TMYMBaHUS WU IO UCTEYEHUHU 75 JIET CpOKa XpaHEHHUsI, €CII HHOE HE
ONPEIEIIEHO 3aKOHOM.

1.4. Hacrosimiee IlonoxxeHue yTBEpKAAeTCSI W BBOAUTCA B JCUCTBUE
npukazom 3aBeayromieid [JOY u sBnsercs o0s3aTebHBIM JJI1 UCTIOJIHEHHUSI BCEMU
pabOTHUKAMM, UMEIOIIUMH JOCTYII K IEPCOHAIBHBIM JIAHHBIM COTPYAHUKOB.

Il. ITonsiTHE K COCTAB NMEPCOHATBbHBIX JAHHBIX

2.1. TlepcoHanbHble naHHble pPaOOTHUKA - HH(OpMalus, HeoOXoaumas
paboToAaTeNtO B CBA3M C TPYJAOBBIMU OTHOLIECHUSIMU M KACAIOIIHUECS KOHKPETHOTO
pabotnuka. [lon uapopmanueld o pabOTHUKAX MOHUMAIOTCS CBeIEHUS O (aKTax,
COOBITHSIX W OOCTOSTENbCTBAX  JKM3HM  paOOTHHKA,  MO3BOJIAIOIIHE
UACHTU(PUIIUPOBATH €T0 JINYHOCTD.

2.2. B cocTaB nepcoHaNbHBIX TaHHBIX PAOOTHUKA BXOJIAT:

- aHKETHbIE U OMorpaguyeckue JaHHbIE,

- 00pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMbH;

- MaCTIOPTHBIE JaHHbBIE;

- CBEJICHUS O BOMHCKOM yYeTe;

- CBEJICHHS O 3apa0OTHOM IUIaTe COTPYAHMKA;

- CBEJICHHS O COLIMAIIBHBIX JIBIOTaXx;

- CIIELIUATIBHOCT;

- 3aHUMAaeMas JOJKHOCTb;

- HaJIM4YKUE CYAUMOCTEM;

- aJ[pec MECTa JKUTEJIbCTBA,;

- JIOMaIllHui TenedoH;

- MeCTO pabOThI WU YUEObl WIEHOB CEMbU U POJICTBEHHHKOB;

- XapaKkTep B3aUMOOTHOLIEHUI B CEMBE;

- CoZIep’KaHue TPYJAOBOTrO J10rOBOPa;

- COCTaB JACKJIapUPYEMbIX CBEJCHUIN O HATMYMHU MaTePUAJIbHbBIX LIEHHOCTEH;

- coZiepKaHue JAeKIapalyy, oAaBaeMoil B HAJIOTOBYIO HHCIIEKIUIO;

- IOJJIMHHUKY ¥ KOIIMH MPUKA30B 110 JINYHOMY COCTaBY;

- IMYHBIE J€J1a U TPYAOBbIE KHIKKU COTPYAHHUKOB;

- OCHOBaHMS K MPUKa3aM 10 JJUYHOMY COCTaBYy;



- Jlena, COJEpKalllue MaTepuaibl IO TMOBBIIIEHUIO KBaTU(PUKALMH U
MEepPenoAroTOBKE COTPYIHUKOB, UX aTTECTALINH, CITY>KEOHBIM pacciaeOBaHUIM.

2.3. JIoKyMeHTBI, yKa3aHHble B II. 2.2. HactosAwmero [lonoxenus, sBIsAOTCS
KOH(UJICHIUATbHBIMU, XOTS, YYUTHIBasS MX MAaCCOBOCTb M €IMHOE MECTO
00pabOTKM M XPAaHEHUS - COOTBETCTBYIOLIMWA TpuU] OrpaHUYEHUs HA HUX HE
CTaBUTCS.

I11. O0paGoTka nepcoHAJBHBIX JAHHBIX

3.1. Tlom o006pabOTKOM MEPCOHANBHBIX JAHHBIX paOOTHUKA MOHUMAETCS
NOJIyYCHHUE, XpaHEHWE, KOMOWHHpOBaHWE, Tepenada Wi Jro0oe JIpyroe
MCIIOJIb30BaHHE MIEPCOHAITBHBIX JAHHBIX paOOTHHUKA.

3.2. B nensax oOecrnedyeHuss mpaB W CBOOOJ YEJIIOBEKAa W TpakJaHUHA
paboromarenb W €ro MNPEACTaBUTEIN INPU O0O0padOTKe NEPCOHATBHBIX JaHHBIX
paboTHUKA 00s13aHbI COOJIIOIATh CIIEYIONINE O0Ie TPEOOBAHUS:

3.2.1. OOpaboTka MNEpPCOHATBHBIX  JIAHHBIX  paOOTHUKA  MOXKET
OCYIICCTBIISITBCS MCKITFOYMTENIBHO B IEIAX 00eCIeueHUs COOJIOCHUSI 3aKOHOB U
WHBIX ~ HOPMATHBHBIX  TIPABOBBIX  aAKTOB, COJCHCTBUS  paOOTHUKAM B
TPYJAOYCTPOUCTBE, OOYUCHUM W TPOJBMIKECHUHU TIO CIIyXk)0e, 00eCIeUeHUs JTUIHON
0e30macHOCTH PaOOTHMKOB, KOHTPOJIS KOJIMYECTBA M KayeCTBA BBITOJHICMOM
paboThl 1 0OECTICYEHHSI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpeneneHuun oObeMa U COJEpXkKaHUA, OOpabdaThIBAEMBIX
NEPCOHATBHBIX JAaHHBIX PabOTHUKA paboTONaTeNh MOJDKEH PYKOBOICTBOBATHCA
Koncruryumnenn Poccuiickon ®epepanuu, TpyaoBbIM KOJAEKCOM H  HWHBIMH
benepanbHBIMU 3aKOHAMHU.

3.2.3. TlonyyeHue NEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIISATHCS Kak
MyTeM TMPEJCTaBICHUS MX CaMUM PAOOTHUKOM, TaK M MyTEM MOJYYCHHS UX U3
WHBIX UCTOYHHUKOB.

3.2.4. IlepcoHalibHBIE JAaHHBIC CIIEAYEeT TNOJy4aTh y HEro caMoro, c
IIUCbMEHHOTO coTjiacusi Ha 00pabOTKy EPCOHANBHBIX JaHHBIX paOOTHHUKA.

Ecnu nepconanbHbie gaHHBIE PaOOTHUKA BO3MOXKHO TOJNYUYUTH MOAbKO )
mpembell CMoOpoHsl, TO PabOTHHUK JTOJDKEH OBITH YBEIOMJIEH 00 ATOM 3apaHee, W
om He20 00JHCHO OblMb NOJYUEHO NUCbMeHHOe coenacue. PaboTomarens JOMKEH
COOOmMUTh PAOOTHUKY O IENAX, MNPEANOoiaraeMblX HMCTOYHMKAX H CIOCO0ax
MOJIYYCHHsSI TIEPCOHANIBHBIX JAHHBIX, a TaKKe O XapakTepe MOJIeKAIINX
MOJIYYCHHUIO TIEPCOHATBHBIX JAHHBIX U TOCIENCTBUAX OTKa3za pabOTHUKA JaTh
MMCBMEHHOE COTJIache Ha MX MOJyYCHHE.

3.2.5. Pabortonmarens He uUMeEeT MpaBa Mody4aTb U 00padaThIBaTh
MEPCOHANFHBIE JJAHHBIE PA0OTHUKA O €20 NONUMUYECKUX, PeTUSUOZHBIX U UHBIX
VOescOeHUAX U YACMHOU JHCU3HU. B ciayuasx, nenocpeOcmeenHo C8A3aHHbIX C
gonpocamu mpyoo8vlx OMHOUIeHUU, OAHHble O YACMHOU JICUSHU PAOOMHUKA
(ungpopmayus o dHcuzHedesmenbHOCmuU 8 cghepe CeMelHbIX OblMOoBbIX, NUUHBIX
OMHOUIEHULL) MO2Yym OblMb NOJIYYeHbl U 00pabomanvl pabomooamesiem moJibKo C
€20 NUCbMEHHO20 CO2NACUL.

3.2.6. Pabotojmarens He uMeEET TMpaBo IMoOJay4aTb M 00OpabaTbIiBaTh
MEepPCOHANFHBIC JaHHbIE pa0OTHHKA O €ro WICHCTBE B  OOIIECTBEHHBIX
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00BEMHEHUSAX WIN €ro NpoCOIO3HON NEATETbHOCTH, 332 UCKIIIOUEHUEM CITy4aes,
MPETYCMOTPEHHBIX (PeaepaTbHbBIMU 3aKOHAMH.

3.3. K o0pabGoTtke, mnepegaye M XpaHEHUIO MEPCOHANBHBIX JIAHHBIX
pabOTHUKA MOTYT UMETh JOCTYI COTPYIHUKHU

3.4. Hcnonb3oBaHHME MEpPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C LIETSAMHU, ONPEICTUBIIMMHI UX MOJIyYEHHE.

3.4.1. IlepcoHalibHBIE JJaHHBIE HE MOTYT OBITh HCIIOJIB30BaHBI B IIENISAX
MPUYMHEHHUS] UMYLIECTBEHHOTO M MOPAJIBHOTO BpeAa TpaxkJaHaM, 3aTpyIHEHHUS
peanuszanuu npas U cBoOo rpaxaan Poccuiickoit denepanuu. OrpaHnyeHue npas
rpaxaaH Poccuiickoit @efepan Ha OCHOBE UCIOJIb30BaHUS MHPOpMaluu 00 Ux
COLIMAJILHOM  NPOUCXOXKJIEHWHU, O  pacoBOM, HAIMOHAIBHOM,  SI3BIKOBOIA,
pPENMITMO3HONM M TNAapTUHHOW NPUHAMJIEKHOCTH 3alpeuieH0 W KapaeTcs B
COOTBETCTBHH C 3aKOHOJIATEIHCTBOM.

3.5. Ilepenava nepcoHaNbHBIX TAaHHBIX PAOOTHHUKA BO3MOXKHA TOJIBKO C
coenacus pabomHuka B CIy4asix, IpSIMO MPETYyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpu mepenade NEpPCOHAIBHBIX JAaHHBIX PAOOTHHKA pabOTO/ATEIb
JIOJIKEH COOI0aTh ClIeyIOIIe TPeOOBaHUS:

o HE coo0IIaTh NepCcoHaNbHbIC JaHHbIE pa0OTHHUKA TPEThEH CTOpOHE 0e3
NUCBMEHHOTO corjacusi pabOTHMKA, 3a HCKIIOUEHHEM CIly4aeB, KOIJa 3TO
HEO0XOAMMO B LIEJISAX MPEIyNpekKIACHUs YIPO3bl )KU3HU U 310pOBbIO PaOOTHHKA, a
TaKXe B CIIy4asiX, yCTAHOBJIEHHBIX (pe/lepabHbIM 3aKOHOM;

L HC COO6I_IlaTB IMCPCOHAJIBHBIC TaHHBIC pa6OTHI/IKa B KOMMCPYCCKHUX
OCIAX 0e3 ero MUCLMEHHOT'O corjiacus,
L mpeaynpeanThb JIHUIL, IMOJIydaromuX ICPCOHAJIbHBIC TaHHBIC pa6OTHI/IKa,

O TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIB30BaHbI JIMIIb B LEJSAX, A1 KOTOPBIX
OHM COOOIIIEHBI, U TPEOOBATH OT ITUX JIHI] MOATBEPKACHUS TOTO, YTO ITO MPABUIIO
cobmoaeHo. Jluma, mosydaromue TNEpCOHANIbHBIC JaHHBIE PAOOTHHKA, OOS3aHBI
COOJIIOIaTh PEXUM CEKPETHOCTH (KOH(PUISHIMAIBHOCTH) (npunodicenue Ne
5).JlanHO€ MOIOXKEHNE HE PACTIPOCTPAHSIETCSI HA OOMEH NMEePCOHAIBHBIMU JaHHBIMH
pabOTHUKOB B MOPSIKE, YCTAHOBIEHHOM (he/IepaIbHBIMU 3aKOHAMH;

o paspemarh JOCTYN K TMEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJBKO
CHEIUANIbHO  YIOJHOMOYECHHBIM  JIMIIAM,  OMPEJEICHHBIM  TMPUKA30M  TI0
OpraHu3allvy, Py 3TOM YKa3aHHBIC JIMIIA JOJKHBI UMETh MPABO MOIYYaTh TOJIBKO
T€ TEPCOHANBLHBIC JaHHBIC PAOOTHHKA, KOTOPbIE HEOOXOAMMBI [IJISi BBITIOJHCHHUS
KOHKPETHBIX (DYHKIIHIA;

o HE 3ampanrBaTh HHOOPMAIUIO O COCTOSHUM 3/I0POBbsI pabOTHUKA, 32
HCKIIIOYEHUEM TE€X CBEICHUN, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

o nepenaBaTh TEPCOHAIbHBIC JaHHBIE PAOOTHUKA TMPEACTABUTEIISAM
pabOTHUKOB B TMOPSAKE, YCTAHOBICHHOM TpPYyIOBBIM KOJEKCOM, W OTPAHUYHBATH
9Ty MHGOPMANHIO TOJHKO TEMH TEPCOHAIBHBIMU JTAHHBIMU Pa0OTHHKA, KOTOPHIE
HEOOXOIUMBI JJIS BHITTOJTHCHUS YKa3aHHBIMU MIPEICTABUTEIISIMA UX () YHKITHHA.

3.5.2. Ilepemauya mEpCOHAIBHBIX HOAHHBIX OT JEpXKaTelisl WIH €ro
MPEICTaBUTENICH BHENTHEMY MOTPEOUTETI0O MOXKET JOMYCKAThCS B MUHHUMATbHBIX
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o0BbeMax M TOJBKO B IENSIX BBIMOTHEHHS 3a/7a4, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyrHe cOopa ITUX JTaHHBIX.

3.5.3. Ilpu nmepenaue mepCOHANBHBIX JAHHBIX PAOOTHHKA MOTpeOUTensaMm (B
TOM YHCJI€ U B KOMMEPUECKUX IENSIX) 3a Mpeebl OpraHn3aiuy paboToaTeNnb He
JOJDKEH cooOIIaTh 3T JaHHBIE TPEThel CTOpOHE 0e3 MUCHhMEHHOTO COIJIacHhs
paboTHHKa, 3a WCKIIOYEHHEM CIydyaeB, KOTJa JTO HEOOXOAMMO B IENIX
NOPEIyNpekKIACHNS YIPO3bl J>KM3HH UM 3I0pPOBBI0 pa0OTHHUKA WIM B CIydasx,
YCTaHOBJICHHBIX (heJiepaTbHBIM 3aKOHOM.

3.6. Bce mepbl KoH(UIEHIMATBHOCTH TIPU cOOpe, 00paboTKe M XpaHEHHUH
NePCOHABHBIX TAHHBIX COTPYAHHUKA PACTIPOCTPAHSIOTCS Kak Ha OyMa)kKHBIE, TaK |
Ha dJICKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEN NHPOPMAIIH.

3.7. He pomyckaercs OTBeYaTh Ha BONPOCHL, CBSI3aHHBIE C Mepeaavei
nepcoHabHOW MHGOpMaIUu 1o TenedoHy win dakcy.

3.8. XpaHeHHe MepCOHANBHBIX JAHHBIX JOJHKHO MPOUCXOIUTH B TOPSKE,
MCKITFOYAOIIEM UX YTPaTy WIM UX HEPAaBOMEPHOE HCIIOJIb30BaHNE.

3.9. Tlpu mnpuHATHM peIICHHW, 3aTParvBalIIMX HHTEPEChl PaOOTHHKA,
paboTomaTens HE WMEET TMpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JIAHHBIX
paboTHHKA, MOJYYCHHBIX UCKIIOYUTEIFHO B PE3yJIbTaTe UX aBTOMATH3MPOBAHHON
00pabOTKM WM 3JICKTPOHHOTO TMONydeHHUs. PaboTojmaTens y4YHTHIBACT JUYHBIC
KauecTBa pabOTHHUKA, €ro T0OPOCOBECTHBIN U 3(PHEKTUBHBIN TPYI.

V. locTyn K nepcoOHAJbHBIM JAHHBIM

4.1. BHyTpeHHUH AOCTYI (JOCTYN BHYTPHU OpraHU3AIUN ).

4.1.1. TlpaBo pocTyna K NEPCOHATIBHBIM TaHHBIM COTPYAHHUKA UMEIOT:

4.1.2. TlepeueHb mHl, HMEIOIIMX JOCTYN K TMEPCOHAIBHBIM JaHHBIM
pabOTHUKOB,  OMpENeNseTCs  MPUKA30M  3aBEAYIOMIETO H  MHUCBMEHHOIO
00s3aTeNbCTBA O HEPA3IIIAICHUH TEPCOHABHBIX JAHHBIX PAOOTHUKOB.

4.2. BHEIHUN TOCTYII.

4.2.1. K 4uciy MaccoBbIX NOTpeOUTENICH TNEPCOHANBHBIX JaHHBIX BHE
OpraHu3allid MOXHO OTHECTH TOCYIHapCTBEHHbIE M  HETOCYJapCTBEHHbIE
(GYHKITMOHAIBHBIE CTPYKTYPHI.

4.2.2. Han3opHO - KOHTPOJIBHBIE OpPTaHbl UMEIOT JOCTYN K HH(pOpMalUU
TOJIbKO B cpepe cBOeH KOMITETEHITUU.

4.2.3. Opranuzaiuu, B KOTOpPbIE COTPYAHUK MOXKET OCYILIECTBIISATh
MEPEUYUCIICHUSI JEHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWH, HETOCYIapCTBEHHBIE
MEHCUOHHbIE ~ (POHIBI,  OJAaroTBOPUTENbHBIE  OpraHu3alMH,  KPEAUTHBIE
YUpEeXKACHHS), MOTYT TOJYYUTh JOCTYIl K TMEPCOHAIBHBIM JTaHHBIM pPaOOTHHKA
TOJIBKO B CJIy4ae €ro MUCbMEHHOTO pa3pelleHHUs.

4.2.4. Ipyrue opranu3anuu.

CBenenus o paboTaloIIEeM COTPYJHUKE WIIM YXKE YBOJIEHHOM MOTYT OBITh
MPEAOCTABIEHBI IPYrOl OpraHu3aliy TOJIbKO C MUCHbMEHHOIO 3ampoca Ha OJIaHKe
OpraHu3aluu, C MNPWIOKEHHEM KOMWU HOTAPUAIBbHO 3aBEPEHHOTO 3asiBJICHUS
paboTHUKA.




[lepcoHanbHble JaHHBIE COTPYAHHKAa MOTYT OBITh NPEJOCTaBICHBI
DOJCTBEHHHKAM WJIM YJIEHAM €ro CeMbH TOJBKO C MHUCHMEHHOTO pPa3pelICHHs
CamMoro COTpyIHUKA.

B cnyuae pa3Bona ObiBiIas cympyra (Cymnpyr) UMEIOT MpaBO OOpAaTUTHCS B
OpPraHM3allMI0 C TMUCHBMEHHBIM 3allpOCOM O pa3Mepe 3apabOTHOW TUIATHI
cotpyanuka 6e3 ero cornacus (YK PO).

V. 3ammTa nepcoHaJbHBIX JAHHBIX

5.1. Tlog yrpo3oil uIM ONACHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX
NOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE, pealbHOe WM TOTEHIMAIbHOE,
AKTUBHOE WUJIM MACCUBHOE MPOSBIICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHEITHUX
WIM BHYTPEHHUX HMCTOYHMKOB YIPO3bl CO3/1aBaTh HEOIAronpusTHbBIC COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLEe BO3ICHCTBHUE HA 3allIMIAEMYI0 HH(OPMAIIHUIO.

5.2. Puck yrpo3sl 00bIM WH(MOPMALIMOHHBIM pecypcaMm  CO3Jal0T
CTUXUIHBIE O€CTBUs, IKCTPEMAJIbHBIC CUTYyalluH, TEPPOPUCTHYECKUE JCHCTBUS,
aBapuyd TEXHUYECKHX CPEJACTB W JIMHUH CBSI3M, JIpyrue€ OOBEKTUBHBIC
00CTOATENbCTBA, a TAKXKE 3aWHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B
BO3HMKHOBEHUU YTPO3bI JIUIIA.

5.3. 3ammuTra MEepCOHANBHBIX JaHHBIX TNPEACTABISET COOON  KECTKO
perjiaMeHTUPOBaHHBIN u TMHAMUYECKHU-TEXHOJIOTUYECKUN npoliecc,
NpeyNpekIaoMni HapyIIEHUEe JOCTYMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH H
KOH(QUIEHIIMATFHOCTH  TEPCOHAJIBHBIX JAHHBIX W B KOHEYHOM  CYETe
o0ecreynBaoIMii  TOCTATOYHO HAJEXKHYI0 0e30macHOCTh HMH(POpMalUU B
MpOIECCe  YNPaBJICHUYECKOW W MPOU3BOJACTBEHHOW  gearenbHocTH IOV
«KemuyxnHKa»

5.4. 3amura TEpPCOHANBHBIX JTAHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO HX
UCIIOJIb30BAaHMUS WJIM yTpaThl JODKHA OBITH obOecredyeHa padoropaTeneM 3a cYeT
€ro CPe/ICTB B MOPSAKE, yCTAHOBIEHHOM (eZiepalbHBIMU 3aKOHAMHU.

5.5. "BHyTpeHHss 3amuTa’.

5.5.1. OcHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTyNa K
MEPCOHATFHBIM JIaHHBIM SIBIISIETCS, KaK TPaBHIO, IMEpPCOHAN, pPabOTaromui C
JOKyMEHTaMH ¥ 0a3aMu JaHHBIX. PernmamenTamusi JocTyma TMepcoHala K
KOH(HICHIIUATBbHBIM CBEJICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HANpAaBJICHWA  OPraHW3AlMOHHOW  3amuThl  WHGOpPMAIMK U
MpeAHa3HaueHa [JIs pPa3rpPAaHUYCHUS] TMOJHOMOYHMM MEXKIYy PYKOBOIUTEISMH U
CHEUUAIMCTAMH OpraHU3alUU.

5.5.2. Jlna oOecneueHusi BHYTPEHHEH 3allUThl MEPCOHANBHBIX JAHHBIX
PabOTHUKOB HEOOXOAUMO COOIOIATh Pl MEP:

® OrpaHUYCHUE u periiaMmeHTalus cocTaBa pabOTHUKOB,
byHKITMOHAIBHBIE 00S13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATBHBIX 3HAHUH;

e crTporoe  wu30upareabHO€ M OOOCHOBAHHOE  pacrpeiesieHue
JIOKYMEHTOB U UH(POPMAIUU MEXKy pa0OTHUKAMU;

® paluoOHaJIbHOE pa3MellleHre padoYnuX MECT PaOOTHUKOB, PU KOTOPOM
HCKJII0YAJIOCh Obl OECKOHTPOJIBHOE MCIIOJIb30BAHUE 3aIIUIIIaeMON HHPOPMAIUK;




e 3HaHWEe pabOTHUKOM TpeOOBaHM  HOPMATUBHO-METOAMYECKHX
JIOKYMEHTOB T10 3aliuTe MHHOPMALUU U COXPAHEHUU TalHBbI;

® Hajguyue HEOOXOJMMBIX YCIOBHI B TOMEIIEHHH Il pabOThl C
KOH(PUAEHIIMATbHBIMU IOKYMEHTaAMU U 0a3aMu JaHHBIX;

® ONpelelICHHE W perjaMeHTanus cocTaBa pPaOOTHUKOB, HMMEIOIIUX
MpaBo JocTyna (BXo/a) B MOMEIIEHHE, B KOTOPOM HAaXOJUTCS BBIUUCIUTEIbHAS
TEXHUKA;

e OopraHu3zalus nopsjaKa YHUUTOKEHUsI UHPOpMaIuu;

® CBOCBPEMEHHOE BBISIBJICHUE HapyIIeHUs TpeOOBaHUI pa3peniuTeaIbHON
CHUCTEMBI JOCTYTa paOOTHUKAMU TTOAPa3/ICIICHHUS;

e JIMYHBIE J€Jla MOTyT BBIJIAaBaThCs Ha paboyue MecTta TOJIBKO
3aBeaywleil (yka3aTh HauMEHOBaHHUE) paOOTHHKAM OTJeja TepcoHaja U B
UCKIIFOUUTENIBHBIX CJIy4dasX, MO THCbMEHHOMY pa3pelieHUI0 PYKOBOJUTEIIS
YUPEKIEHUS, - PYKOBOJMUTENIO CTPYKTYPHOTO TMOJpa3/iefieHus (Hampumep, Mnpu
MOJITOTOBKE MaTEPHUAJIOB JIJI aTTeCTAIllUU PAOOTHHKA).

5.5.3. 3ammTa TEpPCOHANBHBIX [IAHHBIX COTPYJAHMKA Ha AJICKTPOHHBIX
HOCHUTEJISX.

Bce mankm, comepikamiye TEpCOHAIBHBIC JaHHBIC COTPYIHUKA, TOJKHBI
OBITH 3aIMIIECHBl TAPOJieM, KOTOPBIA COOOIIACTCS PYKOBOJUTEIIO CIIYXKOBI
yIpaBI€HUA TIEPCOHATIOM M  PYKOBOJIMTETIO CIYXObl  HMH(DOpPMAIMOHHBIX
TE€XHOJIOTHM.

5.6. "BHemHss 3amura’.

5.6.2. Ilog MOCTOPOHHUM JUIIOM TOHHMMAETCS JII000€ JUI0, HE HMEIoIIee
HEIMOCPEACTBEHHOI'O OTHOLIEHUS K JIEATEIIbBHOCTH KOMIIAHUHM, TIOCETUTEINH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHUME JHIla HE AOHKHBI
3HaTh pacmnpeneneHue GyHKIUN, pabodre MpPOIECChl, TEXHOJIOTHIO COCTaBICHUS,
oopMiIeHUS, BEJEHUSI U XpAaHEHUs TOKYMEHTOB, JIel U padodyux MaTEpHalioB B
OTJieJIe MepCoHaa.

5.6.3. Jlng oOecnedeHuss BHEIIHEW 3allUTHI IEPCOHATBHBIX JAaHHBIX
COTPYIHHUKOB HEOOXOIUMO COOIIOATE PSIT MEP:

- IOPSZIOK MPUEMa, YUeTa U KOHTPOJIS AeSITEIbHOCTH MTOCETUTENEH;

- IOPSIOK OXPAaHBI TEPPUTOPHH, 3TAHUN, [IOMEILICHUN;

- TpeboBaHUsA K 3amuTe WHPOPMAIMU TPH HWHTEPBHIOUPOBAHUU U
co0eceTOBaHUSX.

5.7. Bce nmma, cBs3aHHBIE C TMOJy4eHHEM, OOpaOOTKOW W 3alIUTON
MIEPCOHANFHBIX JAHHBIX, O0S3aHBI MOAMHUCATH 003aTEIHCTBO O HEPA3TIANICHUU
MEePCOHAIBHBIX IAHHBIX PAOOTHHUKOB.

5.8. 1o BO3MOXHOCTH TTEPCOHATBHBIC JaHHBIE 00E3TUINBAIOTCS.

5.9. Kpome wMep 3amurbl NOEPCOHAIBHBIX JAaHHBIX, YCTAHOBJIECHHBIX
3aKOHO/ATENIbCTBOM, paboToAaTeNd, paOOTHUKM W HX MPEACTABUTEIH MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUThl IEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

V1. IIpaBa u 00s13aHHOCTH PA0OTHUKA



6.1. 3akperuieHue mnpaB paOOTHUKA, PETIAMEHTHPYIOIIUX 3allUTy €ro
MEPCOHANBHBIX JAaHHBIX, OOECHeYrnBaeT COXPAaHHOCTh TMIOJHOM W TOYHOMU
MH(OPMAIIHU O HEM.

6.2. PabOTHMKM W WX TMPEACTABUTENH JOJDKHBI OBITH O3HAKOMJICHBI IMOJ
pacmucKy ¢ JIOKyMEHTaMH OpraHM3alliH, YCTAaHABIMUBAIOIIUMHU MOPAIOK
00pabOTKM TEepCOHANBHBIX JaHHBIX pPaOOTHUKOB, a Takke 00 WX TpaBax H
0053aHHOCTSIX B 3TOM 00IaCTH.

6.3. B 1memax 3amuThl TEPCOHANBHBIX JAHHBIX, XPaHALNIUXCA Y
paboToaarens, paOOTHUK UMEET MPaBO:

L4 - Tp€6OBaTB HUCKITIOYCHUA WJIW UCIIPABJIICHUA HECBCPHBIX WJIX HCIIOJIHBIX
MEPCOHAJIBHBIX JaAHHBIX;
L4 Ha CBO6OIIHBII>1 OecIIaTHBIN AOCTYII K CBOMM IICPCOHAJIbHBIM JTdHHBIM,

BKJIHOYad IIPaBO HaA IMOJIYUCHUC KOITHH JII000H 3allucCu, COI[Cp)KElIJ.[CfI NMEPCOHAJIBHBIC
JaHHBIC,

° IIEPCOHAJIBHBIE  JTaHHBIE  OLEHOYHOI'O0  XapakTrepa  JIONOJHUTh
3asBJICHUEM, BBIPAKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

° ONpENENATh  CBOMX  MPEACTABUTENIEHM  JUISL  3allUThl  CBOMX
MIEPCOHAJIbHBIX JTAHHBIX;

° Ha COXPAHEHUE U 3aIIUTY CBOEH JINYHOW U CEMEWHOMN TalHBbI.

6.4. PaboTHHUK 00s3aH:

° nepegaBatb pabOTONATENI0 WM €ro IMPEACTABUTEII0 KOMILIEKC

JIOCTOBEPHBIX, JTOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yCTaHOBIIEH Tpya0oBbIM KOoAeKCcOM PD;

° CBOEBPEMEHHO co00IIaTh padoTtojgaTeato 00 W3MEHEHHH CBOUX
MEPCOHAJIBHBIX TAHHBIX.

6.5. PaGoTHukHM cTaBAT paborodaTenss B HM3BECTHOCTh 00 HW3MEHCHHH
dbaMmInM, WMEHH, OTYECTBA, JaThl POXKACHHUSA, UYTO IIOJy4aeT OTPaKCHUE B
TPYJIOBOM KHIWKKE Ha OCHOBaHMM TNPEJCTABICHHBIX JOKyMeHTOB. Ilpu
HEOOXOAMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpaszoBaHuu, mpodeccuu,
CIIeIIMaILHOCTH, IPUCBOCHUN HOBOTO pa3psija U Ip.

6.6. B mensax 3ammMThl YacTHOM JKM3HU, JIMYHOM M CEMEHHON TalHBI
pabOTHUKH HE JOJDKHBI OTKa3bIBaThCA OT CBOEro IpaBa Ha 00pabOTKy
MEPCOHAIBHBIX JAHHBIX TOJBKO C HMX COIVIACHS, MOCKOJBKY ATO MOXET MOBJICYb
MIPUYMHEHNE MOPAILHOTO, MaTEPUAJIBHOTO Bpe/a.

VIl. OTBeTCTBEHHOCTH 32 pasrianmenne KOH(PpUIeHIUAIbHOMI
HHGoOpMaLNHU, CBA3AHHOM C MEPCOHAIbHBIMH JIaHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPEOOBaHWI K
opraHu3anuu (pYHKIIMOHUPOBAHUS CHUCTEMbI 3aLIUThI MEPCOHATBHON MH(pOpMaAIUU
1 00s13aTeNbHOE yclIoBUEe obecrieueHns YO PEKTUBHOCTH ITOW CUCTEMBI.

7.2. KOpuanueckue u (U3NYECKUE JIMIA, B COOTBETCTBHU CO CBOUMU
MOJIHOMOYHUSAMM BJaJCIOlIUe HHPOpMaIMed O TrpaxiaHax, [OJydarole u
HCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepanun 3a HaApYyIICHUE PEXKUMA 3allUTH, 00paOOTKH U MOpsLIKa
MCIIOJIb30BaHUs 3TOM MH(OpPMAIIHH.



8

7.3. PykoBogurens, paspeiarmun IOCTYI COTpYIHHUKA K
KOH(PUIEHIIMATBHOMY JOKYMEHTY, HECET NEpPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3peuieHue.

7.4. Kaxnapli COTPYIHUK OpraHU3allMy, TMOJy4YaroIuid st  paboThl
KOH(PUICHIIUABbHBIA JOKYMEHT, HECET €IUHOJMYHYI0O OTBETCTBEHHOCTHh 3a
COXPaHHOCTb HOCUTENS U KOHPUICHIIMAILHOCTh HH(DOPMAIIHH.

7.5. JIuua, BUHOBHBIE B HApYyLICHUM HOPM, DPETYJHUPYIOIIUX IOJYUYECHHUE,
0o0paboOTKy ¥  3alllUTy  TEPCOHAJIbHBIX  JAHHBIX  pabOTHUKA,  HECYT
JTUCIUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, TPAXJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHHU C (heJiepaTbHBIMU 3aKOHAMU.

7.5.1. 3a HEeuCHoJIHEHHWE WJIM HEHaJUIeKallee UCIOJHEHUE pPabOTHUKOM I10
€ro BUHE BO3JIOKEHHBIX Ha HEro 00A3aHHOCTEH MO COONIOACHUIO YCTAaHOBIECHHOTO
nopsiika paboThl CO CBEJAEHUSMU KOH(UIECHUIMATIBLHOTO XapakTepa padoToaaTeNb
BIIPAaBE NPUMEHSTH MPEAYCMOTPEHHBbIC TPYTOBBIM KOJEKCOM AUCIUIIMHAPHBIC
B3BICKAHUSI.

7.5.2. JIoMKHOCTHBIC JHIA, B OO0S3aHHOCTh KOTOPBIX BXOJHUT BEJCHUC
NEePCOHANBHBIX  JIAHHBIX  COTPYAHUKA, OO0s3aHbl  00ECHEYUTh  KaXIOMY
BO3MOHOCTh O3HAKOMJICHUSI C JOKYMEHTAMH U MaTepuallaMu, HEMOCPEICTBEHHO
3aTparuBarolMMU €ro IpaBa U CBOOOIbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B MIPEeIOCTABIEHUN COOPAHHBIX B YCTAHOBICHHOM IMOPSIKE
JIOKYMEHTOB, JMOO HECBOEBPEMEHHOE IMPEAOCTABIEHUE TaKUX JIOKYMEHTOB WIH
uHOM  wuH(OpManmuMu B CciyyasX, MPEAyCMOTPEHHBIX  3aKOHOM, JIHOO
NPEIOCTaBICHUE HEMOMHOW WM 3aBEJOMO JIOKHOW HH(OpManuu - BIEYET
HAJIOKEHUE Ha JOJKHOCTHBIX JIMI[ aJIMHHHCTPAaTUBHOro Iutpada B pa3Mmepe,
onpenensieMmoMm Komekcom 00 aAIMUHUCTPATUBHBIX MTPAaBOHAPYIIICHUSX.

7.5.3. B coorBeTcTBUM C ['pakIaHCKMM KOJEKCOM JIMIAa, HE3aKOHHBIMU
METOJIaMH TIONYyYMBIINE HWH(POPMAILIUIO, COCTABISIONIYIO CIY)KEOHYIO TalHYy,
00s13aHBl BO3MECTUTh IMPUYMHCHHBIC YOBITKH, IMPUYEM Takas e O00S3aHHOCTH
BO3JIaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApPYILIEHUE HEMPUKOCHOBEHHOCTU
YaCTHOW JKM3HU (B TOM YHCJI€ HE3aKOHHOE COOWMpaHUE WM PacCHpOCTpPaHCHHE
CBEJICHUW O YaCTHOM >KU3HU JIMIA, COCTABJISIIOLIETO €ro JUYHYI WIM CEMEUHYIO
TaiiHy, 0€3 ero corjacus), HEMpaBOMEPHBIH JOCTYN K OXpaHSIEMOW 3aKOHOM
KOMITBIOTEpHON HWH(pOpMalMK, HEMPAaBOMEPHBI OTKa3 B MPEJOCTABICHUU
coOpaHHBIX B YCTAHOBJICHHOM TOPSIIKE JOKYMEHTOB U CBEJICHUN (€CIH 3TU JISSTHUS
MPUYMHUIIN BpeJ IpaBaM U 3aKOHHBIM MHTEPECcaM I'pak/laH), COBEPILICHHbIE JTUIIOM
C HCIOJB30BAaHMEM CBOETO CIIY)KEOHOTO TIOJNOKECHHUS HAKa3bIBaeTcs mTpadom,
b0 JUIICHWEM TIpaBa 3aHUMATh OMPECICHHBIC TOJDKHOCTH WM 3aHUMATHCS
OTIpEJICTICHHON JeSATENBHOCTHIO, IN00 apecToM B cooTBeTCcTBHU ¢ YK PD.

7.6. HermpaBOMEPHOCTH AEATEIBHOCTH OPraHOB I'OCYJIApPCTBEHHOW BJIACTH U
opraHu3anui Mo cOOpy M UCIHOJIB30BAHUIO MEPCOHATBHBIX JTAHHBIX MOXET OBIThH
YCTaHOBJICHA B CyJIcOHOM MOPSIIKE.



