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1.001mue 1oJ105keHHA
1.1. JlomkHOCTHAss MHCTPYKIUS — OPraHU3allMOHHO-TIPAaBOBOM IOKYMEHT, B KOTOPOM OIPEIEIIAI0TCA
OCHOBHBIE (DYHKIIMH, 00S3aHHOCTH, IIPaBa U OTBETCTBEHHOCTh paboTHHKa JIOY mpu OCyIIecTBICHUN UM
NESITEILHOCTH B OIPEJEIIEHHOM JIOJIKHOCTH.
1.2. lomkHOCTHBIE MHCTPYKIMH Ha paboTHHKOB JIOY pa3zpabaTeIBaloTCsi pyKoBoAUTENEM. JJ0DKHOCTHBIE
WHCTPYKIIUH JOJDKHBI OBITh KOHKPETHBI M (PAKTUYECKH OTHMCHIBATh paboUre MecTa.
1.3. JIo/KHOCTHBIE MHCTPYKLIMU [IEPECMATPUBAIOTCS B €IMHOM MOPSAKE B COOTBETCTBUU C U3MEHEHUSIMU
CTPYKTYpHI U ITaTHOH unciaeHHoct JOVY.
1.4. 3naueHne NOHKHOCTHON MHCTPYKIUMHU KaK OPraHU3alMOHHOTO JOKYMEHTA 3aKJII0YaeTCs B
CIIETYIOILIEM:
¥ 3akperuisieT MpaBOBOM CTATyC M MECTO Pa0OTHHKA B CUCTEME yIPABIICHHUS,
¥ omnpenensieT 3a1auu, PyHKIUH, IpaBa U 00A3aHHOCTH paOOTHUKA;
¥1 mo3BOJsIET 000CHOBAHHO OLIEHUTH PE3YNIBTATHI ACATEIHHOCTH;
Y1 sBnseTCs MpaBOBOW OCHOBOM JUIsl aTTeCTallMi paOOTHUKA, ONIPEIEICHUSI €T0 JUCIIUILIMHAPHON
1 MaTepUaIbHOH OTBETCTBEHHOCTH;
¥ ycTaHaBIMBaeT OpraHM3allMOHHbBIE OCHOBBI IPABOBOM JEATEIHHOCTH.
JIO0JKHOCTHBIE MHCTPYKIIMH ITEpecMaTpUBAIOTCs, KaK MPaBUIIO, OJIMH pa3 B TP roja.
1.5. Cpox xpaHeHus HOKHOCTHBIX HHCTpYKIMiA B JIOY cocTtaBisieT 3 roja nocie 3aMeHbl UX HOBBIMH.
1.6. XpaHneHue OpuruHajIoB JOJKHOCTHBIX MHCTPYKIHM OoCcyliecTBISIET 3aBeaytomuii JJOY.

2.Ilopsimok oopMIIeHUS TOJKHOCTHBIX HHCTPYKITUH
2.1. JlomxHOCTHAsI UHCTPYKLHUS 0(OPMIISIETCSI B COOTBETCTBUU ¢ MIHCTpyKIIMel 1o 1e10Tponu3BOICTBY
JOV.
2.2.JIoJpKHOCTHAS MHCTPYKIIHS COTJIaCOBBIBaeTCs ¢ mpodcoro3HbiM KomuTeToM IOV 1 yTBepKaaeTcs
MIPUKA30M 3aBEIYIOLIETO.
2.3.TekcT NOHKHOCTHON MHCTPYKIIUK KaK OPTaHU3alMOHHOTO IOKYMEHTa COCTOUT U3 CIEIYIOLIHUX
pasnenos:
¥ OOIKe IoJI0KEHHUS;
¥Ya OyHKMM (MIAAMANR 00CITY>KMBAIOIIAN ITEPCOHAT);
Y% HeoOxoauMele 3HAHUS,
¥ JIoJOKHOCTHBIC 00SI3aHHOCTH;
% Ilpaa;
% OTBETCTBEHHOCTH;
% BszaumootHomeHnus. CBsI3u MO JOHKHOCTH.
3. Paznen noymKHOCTHOM HHCTPYKIMU «OOIIHE OT0KESHUS
B paznene «O0mue nonoxeHus» Heo0X0AuMO chOPMYTUPOBATH U 3aKPEMUTH CIEAYIONINI COCTaB
nH(pOpMaIuu:
% nonmHOe HaMMEHOBaHUE JAOJDKHOCTH (TOYHOE HAUMEHOBAHHME B COOTBETCTBUH CO IITATHBIM
pacmnucaHueM, ¢ YKa3aHHEeM KaTeropuu paboTHHKA B COOTBETCTBHU ¢ OO1IEepOCCUiicCKuM
KiaccugukaTopoM npodeccuit pabounx, T0HKHOCTEH CIIy>KallX U Tapu(HBIX pa3psioB), MECTO B
CUCTEMeE YIpaBJICHHsI, OCHOBHYIO 33Jjauy JAEATeIbHOCTH (B COOTBETCTBHH C OJTHOM U3 OCHOBHBIX
3a/1a4 CTPYKTYPHOTO MOApa3ieNieHus);
%1 B YbeM HEMOCPEJACTBEHHOM MOJYUHEHUN HaXOAUTCS PAOOTHHK (KOMY MOJUUHSETCS
JIOTIOTHUTEIHHO Ha TIEPUOJI OTCYTCTBHSI BBIIIECTOSIIIETO JTUIA);
¥ TopsOoK Ha3HAYEHUS Ha JOJHKHOCTH M OCBOOOXKIEHHE OT Hee (MpreMa U yBOJIbHEHUS — JUTs
pabotuHukoB JIOY) — o mpeacTaBIeHUI0 KaKoro JIMIla MPOU3BOIUTCS Ha3HAUYCHHUE, C KAKUM
JOJKHOCTHBIM JIMLIOM MTPOU3BOAUTCS HA3HAYEHUE;
%2 TOpsAOOK 3aMeleHus B Cllydae BPEMEHHOTO OTCYTCTBHS paOOTHHUKA (3aKPEIUIIeTCs CXxeMa
B3aMMO3aMEHSIEMOCTH WU TiepepacipeeNieHus 00sS3aHHOCTEH, B TOM YHCIIE U MOPSIOK TpreMa —
nepeaayu e MaTepualibHO OTBETCTBEHHBIM JIMIIAM );



¥ ycraHOBIIeH 1 paOOTHUKY HEHOPMHUPOBAHHBII pabounii IeHb, €CIIN eTr0 JOJDKHOCTB,
CIEUUATBHOCTD WX TPO(EcCusi BKIIOUEHBI B YTBEPKICHHBIN MPUKA30M 3aBEAYIONIETO IIepeueHb
JOJKHOCTEH, CIIeUaIbHOCTEN U podeccHii ¢ HCHOPMUPOBAHHBIM Pa0OYHM JTHEM;

¥ BXomuT MM pabOTHUK B COCTaB KAaKOTO-THOO KOJJIETHAIBHOTO OpraHa Mo JOJDKHOCTH — JIJIs
PYKOBOAUTEINEH OCOOCHHO Ba)KHO 3aKPEMHUTh UX WICHCTBO B aTTECTAIIMOHHBIX, KBATH(PUKAIIMOHHBIX
KOMHUCCHSIX, a 11 pa0OTHUKOB — BO3MOKHOCTb UX BKJIFOUEHHUS B COCTaB KOMUCCUH IO NPUEMY —
repeaade Jell, NPpOBEACHUI0 HHBEHTAPU3aLliY, CIIMCAaHUIO UMYILECTBA U Jp.;

¥+ uem paOOTHUK PYKOBOJICTBYETCSI B CBOCH JAEATEIBHOCTH - YKa3bIBAIOTCS JICHCTBYIOIIEE
3aKOHOJATEIbCTBO, JOKYMEHTHI OpraHoB ynpasieHus JJOVY, nelicTByrome HOpMaTUBHbIE U
TEXHOJIOTMYECKHE JOKYMEHTHI, [IpaBuiia BHYTpEHHETO TPyIOBOIO paclopsiAKa U KOHKpETHas
YTBEPKACHHAS JOJDKHOCTHASI UHCTPYKLUS;

%1 4bM yCTHBIE U MMCbMEHHBIE PACOPSKEHNUS BBINOJIHAET pAOOTHUK — JONOJHUTENIBHO K
pacnopsKEHUAM HENOCPEICTBEHHOIO PYKOBOJMTENS UIIU B €T0 OTCYTCTBHE;

Y2 xBanudukamoHHbIe TPeOOBaHUS K 00pa30BaHUIO, CTAXY pabOTHl — pa3pabaThIBAIOTCS Ha
OCHOBAHUU Pa3/IelOB «TpeOOBaHMS K KBATHU(PHUKALMI KBATU(UKALMOHHOTO CIIPAaBOYHUKA
JOJKHOCTEN pyKOBOJIUTENEH, CIEIIMAIMCTOB U APYTUX CIY)XalllUX, a Tak *e TapugHo-
KBJIN(DUKAIIMOHHBIX XapaKTEPUCTHUK MO JOHKHOCTIM paOOTHUKOB OTJENIbHBIX OTPACIIEH;

¥ 4ro NoJKEH 3HATh PAaOOTHUK — 110 YCMOTPEHUIO PYKOBOJIUTENS MOTYT OBITH CHOPMYIHUPOBAHBI
CIIEyIOIMe TyHKTHI: KpaTKUM NepeyeHb 00ImuX TpeOOBaHUN K 3HAaHUSM B COOTBETCTBHUH C
TUIMOBOM KBaNM(PUKAITMOHHON XapaKTePUCTUKON CrieManbHOCTH, TUIIOBOI NepedeHb 3HaHUH,
HEOOXOUMBIX TSI 3aMEIIEHUS TOJDKHOCTEH, KOHKPETHBIN MepeYeHb 3HAHUM U YMEHUH,
HEOOXOIMMBIX JJISl 3aMEIIeHHsI IOJDKHOCTH B KOHKPETHOM CTPYKTYPHOM I0/Ipa3/elIeHuu Ha
ornpejieieHHOM pabodyeM MecTe.

4. Paznen D0mKHOCTEN HHCTPYKIUU «DyHKIIHN

4.1. B paznene «DyHKIHUW TEPEUUCIISIOTCS OCHOBHBIC HAMPABIECHUS JIEATEILHOCTH pa0OTHUKA B
COOTBETCTBUU C HAIIPABJICHUSMHU WA OJHUM HANPaBJICHUEM JEATEIHLHOCTH CTPYKTYPHOTO MMOAPA3ICIICHUS.
4.2. B popmynupoBkax (HyHKIHI Y€TKO OTpakaeTcs BKJIa paOOTHUKA B IOCTHXKEHHE TIOCTABICHHBIX
nepesl CTpYKTYpPHBIM MOApa3IeIeHHEM TJIaBHBIX 33J1ay; yKa3bIBaeTcCs, Kakue (YHKIIMU paOOTHUK
BBITIOJIHSIET CAMOCTOSITEIILHO, a B BBIIIOJIHEHUU KaKUX y4acTBYeT.

5. Pa3nen nomKHOCTHOM MHCTPYKITUU «/[0JDKHOCTHBIE 00sS3aHHOCTHY

5.1. Paznen «J1oJoKHOCTHBIE 00SI3aHHOCTHY BKITIOUAET MEPEUUCIICHHE padoT, ONepaIiii ¥ TEXHOJIOT U,
KOTOPBIE BBITIOJIHAIOTCA PAOOTHUKOM €XEIHEBHO WITU C 00IIel NepUOAUYHOCTHIO.

5.2. 1oMmKHOCTHBIE 00S3aHHOCTH 0OBbEIUHSIOTCS B OJTHOPOAHBIE TPYIIIBI B COOTBETCTBUU C (PYHKIUAMHU
paboTHUKa, B HaUajie TeKCTa MEePEUUCIISIIOTCS TOJDKHOCTHBIE 0053aHHOCTH, KOTOPBIE PAOOTHHUK BBITIOJIHSET
CaMOCTOSITENIBHO, a B 3aKJIFOUYEHUH — T€, KOTOPHIE BBITIOJIHAIOTCSA B COTPYTHHUYECTBE C APYTUMU
pabOTHHKAMHU.

5.3. PernmamenTanus JOJKHOCTHBIX 003aHHOCTEH paOOTHHKA B TEKCTE U3JIaraeTcs B MOCJIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEH peaanu3aluy UM OOIIHUX YIPAaBICHYECKUX LIETIeH.

6. Pa3nen nosmkHOCTHOM MHCTpyKUnu «IIpaBa»

6.1. Pasznen «IIpaBa» cTpouTCs MO CIENYIOIIENH JJOTHYECKON CXEME:
% mnpaBa paOOTHHKA Ha CAMOCTOSITEJIbHOE ITPUHATHE PEILICHUH — MePEeUUCIIAIOTCS BOIIPOCHI,
KOTOPBIE OH UMEET IIPABO PEIIATh CAMOCTOATEIIBHO;
¥ mpaBa M KOHTPOJIb — IEPEUUCIIAIOTCS BOIIPOCHI M IEHCTBUSA, UCIIOJIHEHHE KOTOPBIX PAOOTHUK
UMEeT MPAaBO KOHTPOJIMPOBATH, BBIMOJIHAS CBOU (DYHKIIMOHATIBHBIE 00SA3aHHOCTH TI0 TIOPYUYEHUIO
PYKOBOIUTES;
% mnpaBa TpeOOBAThH BBIIOJHEHUS OTIPEICIEHHBIX IEHCTBUH, TpaBa AaBaTh PACIOPSLKEHUS U
YKa3aHHUs U KOHTPOJIUPOBATh UX UCIIOJIHEHUE;
¥ mnpaBa BU3MPOBATH, COTIACOBBIBATH M YTBEPKJAATh JOKYMEHTHI KOHKPETHBIX BHJIOB.



6.2. B Tekcte maHHOTO pasjena 3aKpeIusiFoTCs mpaBa pabOTHUKA BHOCHUTH TPEUIOKESHHSI 10
COBEPIIICHCTBOBAHUIO JICTEIILHOCTH, CBSI3aHHOW C BBIMIOJTHEHUEM €r0 HEMOCPEICTBEHHBIX JIOJDKHOCTHBIX
00s13aHHOCTEH, M0 peanu3anuu QYHKIUN U TEXHOJIOTUH, B BBIIIOJTHEHUU KOTOPBIX OH Y4aCTBYET; BXOUTH B
coCTaB paboOYMX TPYIII MO MOATOTOBKE U Pealn3allii KOHKPETHBIX MTPOEKTOB U Y4aCTBOBAThH B pa3paboTke
KOJUICTHAIBHBIX PEIICHUH, HAITPaBJICHHBIX HA JIOCTHKEHUE TJIABHOM 3a/1a4M CTPYKTYPHOTO TIOIpa3AeiieHUui
niu Becero JIOV.

7. Pa3nen noykHOCTHOM HHCTPYKIUU «OTBETCTBEHHOCTHY

7.1. Pazgen «OTBETCTBEHHOCTH) NPEyCMaTPUBAET 3aKPEIJIEHUE TIPEXKIE BCErO0 OTBETCTBEHHOCTH 3a
HapylIeHUEe JENCTBYIOLIEr0 3aKOHOAATEIbCTBA, JEHCTBUI OpraHu3alMOHHO-PACIIOPSIUTENbHBIX U APYTUX
JIOKYMEHTOB B COOTBETCTBHH C pa3aeiaoM «OOmue noa0KeHus» J0HKHOCTHOW HHCTPYKIIUH.

7.2. B HE0OOXOAMMBIX CiTydasx PUKCUPYETCs TOJIHAS MaTepraibHas OTBETCTBEHHOCTh paOOTHHKA, B
cllydae, €Clii €ro JOJDKHOCTh €€ MPelyCMaTpPUBAET.

7.3. ®uKCUPYIOTCS KOHKPETHBIE (POPMYITHUPOBKH 00 OTBETCTBEHHOCTH 32 HECOOIIOJICHUE TEXHOJIOTHH,
3aKpETUICHHBIX B HOPMATUBHO-TEXHUYECKUX JTOKYMEHTaX MPEANPHUATHS, HAPYIICHHS CPOKOB BBITIOJTHEHUS
paboThl, 0TKa3 OT MPUMEHEHHUS NIEPEIOBBIX MPUEMOB PAOOTHI U UMEIOLUXCS TEXHOJIOTHYECKUX CPECTB,
OTKAa3 BBINOJIHATH YCTHbIE U MMCbMEHHBIE PACHIOPSLKEHUSI pyKOBOIUTENS, HE MPOTUBOPEYAIIIHe
NeNCTBYIOLIEMY 3aKOHOIATENIbCTBY.

8. Paznen n10JKHOCTHOM MHCTPYKIIMU «B3anMOOTHOIIEHUS

8.1. Paznen «B3anMooTHOLIEHU» JOHKEH CO/IEpKaTh PerjaMeHTalnio HHHOPMAIIMOHHO-
JOKYMEHTAI[MOHHBIX CBs3€l pabOTHUKA, KOTOPBIE OH OCYILECTBIISET IS JOCTHXKEHUSI LU JeSITEIbHOCTH
JOVY u ans 5pPeKTHBHOTO UCTIOTHEHUS CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH.

8.2. B nauaine pazgena ykaspiBatoT cBA3u BHyTpu IOV, a 3aTeM CBs3U C BHEITHUMU OpraHU3alUASIMU.

9. Pazaen 10mKHOCTHON MHCTPYKIUH «J[0KEeH 3HATh»
B paznene «/lomken 3HaTh» yKa3bIBaIOTCS HOPMATHUBHBIE ITPABOBBIC IOKYMEHTBI, KOTOPBIC JIOJDKEH
M3Y4YUTh JAaHHBIN paOOTHHUK W UCIOJIb30BaTh B CBOEH paboTe.

10. 3akmrounTeNnbHBIE MOJI0KEHUS.

10.1. PykoBoauTeIM CTPYKTYPHBIX MOJAPA3/ICIECHUN HECYT OTBETCTCTBEHHOCTh 32 CBOEBPEMEHHYIO
MOATOTOBKY MMPOEKTOB JIOJKHOCTHBIX MHCTPYKIIMI paOOTHHKAM CBOETO MOJIpa3AeieHHs U repeaady ux
3aBenyromemy JJOVY.

10.2. 3aBenyromuii JIOY npou3BoAUT KOPPEKTUPOBKY TEKCTA U MIEPEAAET JJIsl COTIIACOBAHUS B
[Tpodcoro3nsiii komuteT JOY.

10.3. JIoKHOCTHBIE MHCTPYKIIUU YTBEPHKIAIOTCS, U3MEHSIIOTCSI U OTMEHSIFOTCS 110 PELICHHUIO
3aBeqyromiero J10OVY.

10.4. O3HakoMJIeHHE PAOOTHUKOB C IOJHKHOCTHBIMU MHCTPYKIIUSMU OCYILIECTBISETCS MPU MOCTYILIEHUN
Ha padoty B JIOY 3aBenyromuM — NepCOHAIBHO MO pOCHCh. JI0KHOCTHASI UHCTPYKIUS SIBISIETCS
00s3aTeNnbHOM U1 MPUMEHEHHsI U coOMI0AeHNs pa0OTHIUKOM C JaThl O3HAKOMIICHUSI.



